TRUONG MAM NON HOA PHUQONG CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN CHUYEN MON Poc 1ap - Tw do - Hanh phiic

S6: 479/BPCM-MNHP Mao Khé, ngay 02 thang 11 nam 2023

KE HOACH CONG TAC THANG 11
NAM HOQC 2023 - 2024

|.Nhiém vu trong tam:

- Thuc hi¢n chuyén mon tuan 9-12.

- Chuyén dé “ Xay dung truong mam non lay tré 1am trung tim” cap truong.
Chuyén dé “T6 chuic hoat dong cho tré 1am quen véi toan theo hudng trai nghiém”
cép t6.

- T6 chiic cac hoat dong chao ming 41 nam ngay nha gido Viét Nam 20/11

I1. Nhiém vu cu thé:

Thoi | Noi1 dung cong | Bién phap Nguoi
gian | viéc thuc hién
1 - Cong tac phat | - Tiép tuc lam tot cong tac huy dong tré, | - Gido vién
trién. duy tri si s0 tré ra 10p & cac nhom, 16p. cac nhom,
- Lam t6t cong tac tuyén truyén. 16p.
- Nang cao chét luong chim séc - gido | - BGH,
duc tré. TTCM, GV
cdt can.
2 - Cong tac giao | * Cong tac chuyén mon:
duc. - Trién khai thuc hién ké hoach gido duc | - BGH,

chi d& céc do tudi tir tudn 9 dén tuan 12. | TTCM, GV
- Xay dyng mdi trudng trong va ngoai | cot can.

16p hoc.

- Sinh hoat chuyén mon theo nghién ctru
bai hoc: Dy gid boi dudng chuyén mén
d/c Nguyén Thi Thu Huong 16p 4 tudi
A4,

- T6 chire thuc hién tdt cac ndi quy, quy
ché chuyén man.

*Chuyén dé:

- Trién khai t6 chirc chuyén dé: -TTCM.
+ Chuyén dé cip truong “Xdy dung
truong mam non ldy tré lam trung tAm”
thuc hién: 02 hoat dong. - P/c Nguyén
+ Chuyén dé cip to: “T6 chtrc cac hoat | Thu, Hoan.
dong lam quen véi Toan theo hudng trai
nghiém cho tré”. 01 hoat dong. -DP/c Van
+ Trang tri tao moi truong hoat dong cho | - Gido vién




tré phu hop.

+ Khao sat diéu kién thyc hién chuyén
dé. Chuan bj d6 dung, d6 choi, cac diéu
kién trang thiét bi day hoc cho chu dé.

+ Phéi hop v6i phu huynh suu tdm, hd
tro nguyén liéu.

- Duyét ho so, ké hoach chu d&, ké hoach
tuan, ké hoach ngay cac 16p: Kiém tra hd
so s6 sach. Nhan xét danh gid. Chinh
sira, bo sung.

*Panh gia su phat trién cia tré:

+ Panh gia tré hang ngay: Tinh trang strc
khoé¢ cua tré; Trang thai cam xuc, thai do
va hanh vi cta tré; Kién thtc, k§ ning
cua tre.

+ Panh gia tré cubi chu dé: danh gia
theo muc tiéu cua chu dé va co ké hoach
boi dudng tré chwa dat vao chu dé sau.

- Hoan thién hd so s6 sich theo quy
dinh.

*Bo6i dudng chuyén mén cho gido vién
day gioi cap co so.

* Hop binh xét thi dua thang 10/2023:

- B/c Phuong: Bé4o cdo danh gia thang
10, trién khai cong tac thang 11.

- B/c Trang: Hop binh xét thi dua t6 4, 5
tuoi.

- P/c Tham: Hop binh xét thi dua t6 3
tubi+nha tré.

- BGH
-TTCM - GV

- BGH
cac
nhom, 16p.

- BGH, GV,
NV

- PHT,
TTCM

Cong tac khac:

3.1. Thao giang
chao mung
20/11.

- Xay dung ké hoach t6 chtre thao giang
chao m}‘mg ngay 20/11 vé1 tong so 08
tiét/2 to.

- PHT

- GVCN

3.2. Ung dung
cong ngh¢ thong
tin - Chuyén doi
50:

*Trong quan ly -
di€u hanh:

- Pay manh Ung dung cong ngh¢ thong
tin va chuyén doi sd trong cong tac quan
li va nang cao chat lugng hoat dong nudi
dudng, chdm soc, gido duc tré:

+ Ung dung CNTT dé giai quyét cong
viéc va xu 1y thong tin nhu lam van bén,
thiét 1ap trang Web ciia nha trudng, lap
dat hé thong camera giam sat, lap trang
zalo, facebook dé diéu hanh, quan 1y cac
hoat dong ctia nha truong.

+ Str dung cac phan mém quan 1y timg

- PHT;
TTCM, GV.

- PHT.




* Trong gido
duc tré:

mat mot s6 hoat dong trong nha truong:
Phan mem smas, co 8O dir liéu nganh,
phan mém nudi dudng, phan mém quan
1y tai san tai chinh, phan mém pho cap.

- Giao TTCM, TPCM cin ctt ké hoach
CNTT cuia trudng, bdi dudng CNTT cho
t6 vién cac ndi dung.

- Cho tré 1am quen v6i cac phuong tién
cong nghé hién dai theo nhu cau, kha
nang cua tre.

- Chi dao GVCN céac nhém 16p cap nhat
dir 11éu nam hoc mo1 trén phén mém
Smas.

- Tiép tuc quan triét 100% cac nhom, 16p
b6 sung cap nhat ddy du va thuc hién
theo dBi tré dén 16p, chdm phiéu bé
ngoan, danh gia tré theo chil dé véi tré
mau gido, danh gia chi sd theo sinh nhat
d6i voi tré nha tré trén phan mém smas.
- Pua tin bai 1én trang cac ndi dung hoat
dong hoc tap, vui choi, trai nghiém cta
tre.

- Tiép tuc chi dao gido vién thuc hién
phong hoc kidsmart vai sd tiét 28 tiét d6i
v6i 3 16p 4 tudi va 4 16p 5 tudi.

-TTCM, GV
cac 16p 4T,
5T.

3.3. Cong tac
kiém tra:

- Can ¢t quyét dinh KTNB vé kiém tra
hoat dong cua t6 chuyén mon, t6 van
phong, 3 gido vién 16p MG 3 tudi C2 va
thong béo lich kiém tra cua d/c HT xay
dung ké hoach, t6 chtrc thuc hién theo
dung ké hoach, quy trinh kiém tra noi
bo.

+ Xay dung ké hoach, bd tri thanh vién,
tong hop cac bién ban thanh phan, bao
cdo, thong bao két qua sau kiém tra.

- BGH, GV.

34 Co sﬁy vat
chat, thiét bi day
hoc:

- Thuc hién quan 1y co s& vat chat, sir
dung, khai thac, bao quan thiét bj day
hoc théng minh va bd db choi van dong,
bd d6 choi ngoai troi vao giang day.




3.5. Cac hoat - T6 chirc thao giang chao mimg ki niém | - BGH, GV,
dong khac. 41 nam ngay nha gido Viét Nam 20/11. | NV
+ Chi dao céc t6 lua chon hoat dong.
+ Xay dung noi dung hinh thirc giang
day.
+ T6 chirc thi dua cac t6.
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