PHONG GD&DPT THI XA PONG TRIEU  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN HOA PHUQNG Poc lap - Tw do - Hanh phiic
S6: 620/KH-MNHP Mao Khé, ngay 19 thang 9 nam 2024

KE HOACH
Thuwce hién nhiém vu gidng day cho Can bg, gido vién
Nam hgc 2024 - 2025

Cén ctr thong tu 48/2011/TT-BGD&DT ngay 25/10/2011 cua Bo Gido duc
Va Pao tao vé viéc quy dinh ché do 1am viéc cua gido vién Mam non;

Can ctr thong tu 08/2016/TT-BGD&DT ngay 28/03/2016 cua B Gido duc
va Pao tao quy dinh ché d6 giam dinh muc gid day cho gido vién, giang vién lam
cong tac cong doan khong chuyén trach trong. cac co s¢ giao duc cong 1ap thudc
hé théng gido duc Qudc dan;

Can cir Ké hoach sé 618/KH-MNHP ngay 18/9/2024 vé Ké hoach thuc hién
nhiém vy gido duc mam non nam hoc 2024-2025 cia truong MN Hoa Phuong.

Can ct vao diéu kién thyc té truong MN Hoa Phuong xay dung ké hoach
giang day cho CB, GV, NV trong nam hoc 2024 - 2025 nhu sau:

|. Muc dich - yéu cau:

- Lam co s& dé can bo, gido vién, nhan vién thyc hién ké hoach giang day,
cham soc, giao duc tré; ké hoach hoc tap, boi dudng, nhiém vy kiém nhiém dam
bao dung thoi gian theo qui dinh hién hanh.

- Giip Ban giam hiéu phan cong, bo tri, sit dung ddi ngii, nang cao chat
luong, hi¢u qua lao dong va thuc hién ché do, chinh sach, quyén loi va nghia vu
d6i voi can b, gido vién.

- Giup nha truong c6 can cu dé kiém tra, danh gid viéc thuc hién, chuong
trinh gido duc, bdi dudng gido vién mam non hang nam.

I1. N§i dung:

1. P6i voi Ban giam hiéu:

- Thyuc hién nhiém vu cua hiéu truéng, phd hi€u truong theo quy dinh tai
Diéu 18 truong mam non.

- Hiéu trudng: truc tiép tham gia cac hoat dong gido duc 02 gid trong mot
tuan.

- Pho hiéu truéng: truc tiép tham gia cac hoat dong gido duc 04 gid trong
mot tuan.

2. Poi véi gido vién:

- Gido vién day cac nhom tré, 16p mau gido day trén 16p du 6 gio/ngay va
thuc hién cac cong viéc chuan bi cho gio day trén 16p cling nhu cac cong viée khac
do Hiéu trudng quy dinh dé quy doi dam bao lam viéc 40 gio/tuan.
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- Gido vién day 16p co tré khuyét tat hoc hoa nhap, mdi gido vién day du s6
gid theo quy dinh trong dé, ctr ¢6 01 tré khuyét tat/lop, mdi gido vién duoc tinh
thém 0,5 gio day/ngay.

3. Ché dd giam gio day ddi véi gido vién:

- Gido vién kiém nhiém cong tac trudng ban thanh tra nhan dan dugc gidm
02 gio day/tuan;

- Gi4o vién kiém nhiém cong tac to truong chuyén mén dugc giam 03 gio
day/tuan, gido vién c6 con nho tir 12 thang trd xudng duoc giam 05 gio day/tuan.

- Gi4o vién kiém bi thu doan thanh nién giam 02 gid day/tuan.

- Gi4o vién kiém thu ky hoi dong truong giam 02 gid day/tuan.

I11. Té chitc thue hién:

1. Poi véi Ban giam hiéu:

- Thuc hién nghiém tuc thoi gian ké hoach, gidm sat qua trinh thuc hién ddi
v6i cac dong chi can b, gido vién trong nha truong.

2. P6i véi cac to6 chuyén mon:

- Céc to chuyén mon can cu ké hoach cua truong va diéu kién thyc té cua
tung cd nhan dé xay dung ké hoach trién khai thuc hién, kiém tra d6n ddc, theo doi
viéc thuc hién cta cac thanh vién trong t6 theo dung ké hoach d phan cong.

3. Doi véi gido vién:

Pam bao thyc hién tét viéc xay dung ké hoach chii d¢, tuan, ngay theo dung
thoi gian va ké hoach phan cong. Cac dong chi gido vién ¢t can can c thoi gian
dé thuc hién nhiém vu kiém nhiém dam bao hoan thanh t&t nhiém vu dugc giao,
moi vudng mac can trao d6i vé BGH d¢é kip thoi diéu chinh, bb sung.

Trén day la K& hoach thuc hién nhiém vu giang day cho can bd, gido vién,
nhan vién, Truong Mam non Hoa Phuong yéu cau cac dong chi nghiém tic trién
khai thyc hién c6 hiéu qua thiét thuc./.

Noi nhgn: KT. HIEU TRUONG
- Phong GD&DT dé (b/c) PHO HIEU TRUONG
- B6 phan CMMN (b/c) Q

- CB, GV, NV (phéi hop t/h)
- Luu; VT

Nguyén Thi Mai Phwong
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Phu luc 1. Bang phan cbng nhiém vu can bg, giao vién, nhan vién

(Kém theo ké hoach sé: 620/KH-MNHP ngay 19/9/2024 va lich gio lam viéc)

Ngay, T”[‘h Phén cbng £ e £ s .
TT Ho va tén thang Chirc vu dQA chuyén .S.,O 8o S0 gior thyc Gh,'
nim sinh chuyen mén giam trir day chu
mon
Phu trach
Hicu chi dao

1 16/04/1972 tméng chung. Hb 2h
Duong Thi day day/tuan/aT
Tam DPai hoc | 2h/tuan A2

Phu trach
P. hiu CSND,
2 09/08/1977 e CTPT, HD ah
x . truong A
Nguyen Thi day day/tuan/3T
Ngoc Anh Dbai hoc | 4h/tuan C1,5T B1
Phu trach
CMGD,
P. hiu CNTT,

3 12/08/1985 tr.u(}rig CSVC;

PCGD, ah

Nguyén Thi HD day day/tuan/5T

Mai Phuong DPai hoc | 4h/tuan B3,5T B1

| TBTTND .,

4 |NguydnThi | 11/10/1984 I;B,TTNAD Cha nhigm | = i 38 i
Thu 130 VIEN | B ho \aa gllapg oh/tuAn /tuan/5T B1
Pham Thi Kiéu o ay fop 40 gio

°> | Ninh 04/06/1982 | C1OVIEN | poihoe | MG 5BL JANT B
Tran Thi L Cao | Chanhiém 40 gio

® | Nguyet 10/07/1983 | GOV | 4ing | vagiang Jtudn/5T B2

o day 16p 40 gio

" I'Ngo ThiLinh | 27/05/1983 | OV | poinoc | MG 5B2 JAnET B2

g | Nguyén Thi TTeM Charhiem | ol | 37gid
Trang 02/12/1980 | Cl8OVIEN | paipoc | VAGIaNg | gy, | /Uan/sT B3

9 Nguyén Thi Giéo I\c/ileg é(épB 40 gior
Thu Hoan 07/04/1987 vién Dai hoc /tuan/5T B3

Chu nhiém

10 o va giang 40 gio
Tran Thu Glaovien | day 16p /tuan/5T B4
Giang 10/10/1981 dang MG 5B4

Giao vién
R hu 16 40 gio

1 Giao vien Ve SB%, JuAnST B3
Pham Thi Hién | 20/08/1986 Dai hoc 5B4.

Nguyén Thi L 40 gio
12| Ngoc Thur 28/08/1985 | COVIEN | pinoc | Chi nhiem HuAn/4AT Al
13 Pham Thi TPCM va giang 40 gio

Thuy Huong 22/06/1986 | Giao vién | Dai hoc day lop /tuan/4T Al

o MG 4A1 40 gio

141 L& Thi Thu 10/10/1988 | C1OVIEN | b hoc HuAn/dT AL




A 40 gio
15| Thach Thi Van | 23/09/1983 | GO VIeN | paipee | HtUAN/AT A2
16 | Pham Thi Giso vien g 40 gio

Dinh 24/03/1985 Dai hoc | Vadlang Jtudn/4T A2
- day lop  "BTHTN )
17| Nouyeén Thi Gidovien | C0 | MO Gam | SEO
Hué 17/07/1991 déng 2hitudn
Nguyén Thi . Cha nhiém 40 gio
18 | Thoan 05/08/1979 | ©13°VIEM | pihoc | va giang JuAn/AT A3
o day lop 40 gio
19 1 Bui Thi xuan | 2310811985 | ©°V | Baihoc | MG 4A3 [tuANn/AT A3
Hoang Thi o Cha nhiém 40 gio
20 | yong 08/05/1985 | SO VIEN | pihoc | vagiang HuAn/4T Ad
Nguyén Thi o day lép 40 gid
2L | Thy Huong | 1011211987 | %OV | paihoc | MG 4A4 ftUAN/AT Ad
5 TTCM 1 TTIEM2 1 57 4io
22 | Nguyen Thi o A Giam X
Thim 25/08/1984 Giéo vién Pai hoc Ch}l n_hu;m 3h/tuan /tuan/3T C1
Cao Thi Thu o vaglang 20 gio
23 | Thanh 08/08/1974 | ClAOVIEN | pipoc | daylop /uAn/3T C1
MG 3C1 10410
24 | pham ThiLy | 01/11/1985 | G130 VIEN | b hoc ftuan/3T C1
Vi Thi Ngoc A 40 gio
25 | i 08/07/1976 | COVIEN | pihoc /tudn/3T C2
Chunhiém | Thuky
. L vagiang | hoidong 38 gio
26 | P Thi Anh Giao vien day 16p Giam | /tudn/3T C2
Ngoc 22/12/1988 Paihoc | MG 3C2 2h/tuan
Truong Thi i 40 gio
27 | Hang 16/04/1986 | SO VIEN | pihoc /tudn/3T C2
‘ s Chu nhiém 40 gio
28 | vii Thi Chidu | 22/07/1985 | G180 VIEN | paihoc | v giang Jtuan/3T C3
Nguyén Thi S day 16p 40 gio
# | Ly 0171071983 | Gidovien | o ipoc | MG 3C3 /tudn/3T C3
Bui Thi Thu . Chu nhiém 40 gio
30 Hoai 19/08/1995 | Giao vién Pai hoc | vagiang Jtudn/3T C4
Nguyén Thi o day 16p 40 gior
31 | Huong 28/08/1970 | COVIEN | poinoc | MG 3C4 /tudn/3T C4
N A 40 gio
32 | L& Thi Tinh 08/02/1980 | Giao vién Pai hoc | Cha nhiem tUAN/NT D3
Lé Thi Thanh S va giang 40 gio
33 Hué 19/08/1981 | Giao vién Dai hoc | day Nhém JtUAn/NT D3
Phan Thi Lé A tré D3 40 gio
34 Quynh 19/08/1996 | Giao vién Pai hoc JUAN/NT D3
35 Nguyén Thi TPCM Chu nhiém 40 giv
Kim Loan 02/10/1981 | Giao vién | Daihoc | va giang /tuan/NT D1
Tran Thi Thu o ia day Nhom 40 gio
36 : Giao vién \ A
Thao 26/09/1994 Dai hoc tre D1 /tuan/NT D1
) . - 40 gio
37 | P53 ThiNgoc | 28/05/1991 | C1a0VIEN | 5. hoe | Chunhiem /tuAn/NT D2




Nguyén Thi L
38 | Bich Ha 17/10/1984 | C1OVIEN | o i hoc
39 | Pao Thi Ngoc | 03/04/1990 | Cla0ViEN | poipoc

va giang
day Nhém
tr¢ D2

40 gio
/tuan/NT D2

40 gio
/tuan/NT D2
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