PHONG GD&DT DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN HOA PHUQNG Poc lap - Tu do - Hanh phic
S6: 682/KH-MNHP Mao Khé, ngay 11 thang 10 nam 2024
KE HOACH

BOI DUONG CONG NGHE THONG TIN NAM HQC 2024 -2025

Can ctr ké hoach sé 634/KH-MNHP ngay 26/09/2024 vé Ké hoach thuc
hién tung dung cdng nghé théng tin, chuyén dbi sé va thong ké gido duc nam hoc
2024-2025; Thuc hién nhiém vu gido duc mam non nam hoc 2024 - 2025 clia
nha trudng;

Can cir vao tinh hinh thuc té truong Mam non Hoa Phuong xay dung Ké
hoach bdi dudng CNTT cho gido vién nam hoc 2024 - 2025 cu thé nhu sau:

I. MUC DICH

- Nang cao kién thiec vé CNTT cho ddi ngii gido vién nhdm nang cao chat
luong giang day trong nha trucmg

- Giup gido vién biét cach cai dat phan mém, xir ly mét sb 16i co ban vé
soan thao van ban, vé thiét ké bai giang.

- Gilp gido vién nang cao ky nang thiét ké bai giang dién tu, bai giang E-
learning.

- Giup gido vién ung dung hiéu qua cac bai giang dién tir vao cong tac
giang day cua minh.

- Gitp gido vién c6 k¥ nang sira chira mot sb 15i don gian.

I1. NOI DUNG:

- Hudng dan gido vién cach cai dit mot s6 phan mém.

- Boi dudng k¥ ning soan thao van ban, ky nang thiét ké bai giang dién
tur.

- Boi dudng k¥ nang thiét ké bai giang E- Learing.

I1L. DOI TUQNG, THOI GIAN VA HINH THU'C

1. Pbi tuong dugc bdi dudng: 100% gido vién trong truong.

* Nguoi boi dudng:

- Dong chi Nguyén Thi Mai Phuong - Phé hi¢u trudng.

- Pong chi Pham Thj Thuy Huong - T4 truong CNTT.

2. Thoi gian t6 chire: Thang 10/2024 :

3. Dia diém: Hoi truong truong MN Hoa Phuong

4. Hinh thirc t6 chirc: Hoc tép trung va tu boi dudng. Mdi gido. vién 01

may tinh xach tay.
5. Noi dung boi dudng: C6 phu luc kém theo
VI TO CHUC THUC HIEN:
1. P6i v6i nha trudng:
- Trang bi day du céc thiét bi phuc vu cong tac b01 dudng: May tinh, may

chiéu, phong hoc, ban ghé...
- B/c Nguyén Thi Mai Phuong - Phé hiéu truong, .dong chi Pham Thi

Thuy Huong - TT CNTT nghién ctu ky tai liéu trudc kh| t6 chuc bdi dudng cho
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gido vién.

2. Poi véi gido vién: i )

- Trang bi day du may tinh, déy sac, 0 dién, vO viét. Mdy tinh xach tay.

- Chun bi phong hoc ddy du ban ghé cho 100% gido vién (Giao dong
Hién té VP), l8p méy chiéu (dng chi Thuy Huong - TT CNTT)

- Pi hoc déy du

Trén day la K& hoach bdi dudng CNTT cho gido vién trong nha trud
D& nghi cac dong chi thuc hién nghiém tuc theo ké hoach./.

KT. HIEU TRUONG
PHO / ;;m ) ), 3

Noi nhén:
- CB, GV, NV (t/h)
- Luu: VP, Cong TTDT
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NQIDUNG BOI DUONG
(Kem theo ké hoach s6 682/KH-MNHP ngay 11/10/2024)

_ 5i dung boi Thoi gian Hinh | Déi twong | Ngudi boi
&\ oxn oo o)t dUONE thire bdi duéng | dudng
\ . ;%?m dudng ky | Ngay Tap trung | CB, GV, Pho hiéu
N x [P thiét ké bai | 19/10/2024 NV truong
giang powerpoint, | Budi sdng phu trach
E-leaning CNTT,
- Bién téap, chinh TT CNTT
sita video  Vvéi
Camtasia
- Chup anh man
hinh va bién tap
v6i phin mém
Paint
2 |* Tao tro choi|Ngay Tap trung | CB, GV, Pho hiéu
déng goi, xuét, dua | 19/10/2024 NV trudng
trd choi vao bai | Budi chiéu phu trach
giang Elearning CNTT,
* Thiét ké mot sb TT CNTT
ung dung trong
exel va xu ly mot
s6 16i thuong gip
trong exel
Boi dudng can bd
gido vién nhéan
vien vé ky thuat
khai thac, sir dung
mang, tim kiém
théng tin, tu liéu
trén cac trang
website phuc vu
cho cong tac quan
ly va giang day i
3 |* Bo6i dudng ky |Théng Tu boi CB,GV, |Ph¢hiéu
niang nhdp phan | 10/2024 dudng NV trudng
mém smas, phan phu trach
mém CBQL CNTT,
TT CNTT
4 |* Ky nang khac | Thang Truc CB, GV, |Pho hiéu
phuc 156i don gian | 10/2024 tuyén qua | NV trudng
cia may tinh va meet phu trach
thiét bi CNTT CNTT,
TT CNTT
5 |* Boi dudng ky|Thang Truc CB,GV, |Phéhiéu
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nang viét tin bai, | 11/2024 tuyén qua | NV trudng

dua tin bai lén zoom phu trg

trang. CNTT,
TTCN

* K§ nang thiét ké | Théang Truc CB, GV, |Phéhi

va nhap biéu truc | 11/2024 tuyén qua | NV trudng

tuyén meet phu trg
CNTT,

" ‘ TTCN

* Boi dudng ky | Thang Tu boi CB, GV,

nang nhan biét, | 11/2024 dudng qua | NV

phong tranh cac tai liéu

nguy co mat an
toan thong tin déi
véi cac thiét bi
CNTT cua don vi,
ca nhan nhu dién
thoai théng minh,
may tinh, mdy tinh
bang.
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